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Role: Community Development Officer
Hours: 25 hours per week 
Pay: £27,000 – £31,0000 pro rata
Status: 1 Year Fixed Term
Location: Loanhead Farm, EH55 8LN - regular travel around the WATIF area

The Community Development Officer will play a key role in strengthening community engagement, developing activities and services, building partnerships and helping ensure that local people influence the organisation's work and future direction.

The postholder will work directly with residents, volunteers, partner organisations and stakeholders to identify needs, support local ideas and increase opportunities that improve wellbeing, inclusion and community participation while promoting rural development.

This is an opportunity to make a genuine difference by helping shape services and activities that respond directly to local need.  The role will be varied and rewarding. You will build relationships with people of all ages and backgrounds while helping create opportunities that strengthen community connections, reduce barriers and increase participation.

You will have the opportunity to influence positive change and help ensure community voices are at the centre of decision-making.

Key Responsibilities

Community Engagement and Development
· Build positive relationships with residents, community groups and local stakeholders. 
· Engage with local people to identify needs, priorities and opportunities. 
· Support meaningful community consultation and participation activities. 
· Encourage and support local people to become involved in activities, volunteering and community initiatives. 
· Identify barriers to participation and help develop solutions to reduce these. 

Project and Service Development
· Support the planning, development and delivery of community projects and activities. 
· Develop ideas that respond to identified community need. 
· Assist in creating new initiatives that improve wellbeing, inclusion and opportunities for local people. 
· Support the delivery of events, workshops and community activities. 

Partnership Working
· Develop and maintain effective relationships with partner organisations, funders and stakeholders. 
· Represent the organisation at meetings, networks and community events. 
· Work collaboratively with local agencies to improve outcomes for the community. 
· Signpost individuals to relevant services and support where appropriate. 

Volunteer Support
· Help recruit, support and retain volunteers. 
· Assist with volunteer induction and ongoing support. 
· Encourage volunteers to develop skills and confidence. 

Monitoring and Administration
· Maintain accurate records and monitoring information. 
· Gather feedback and evidence of impact. 
· Assist with reports for funders and stakeholders. 
· Support social media, newsletters and communication activities where required. 

General Responsibilities
· Work in line with organisational policies and procedures. 
· Maintain confidentiality and comply with GDPR requirements. 
· Follow safeguarding, health and safety and equality procedures. 
· Work flexibly, including occasional evenings and weekends where required. 
· Undertake any other duties appropriate to the role.

Person Specification

Essential
· Experience of working with communities, groups or individuals. 
· Strong communication and interpersonal skills. 
· Ability to build positive relationships with a wide range of people. 
· Experience organising activities, projects or events. 
· Ability to work independently and as part of a team. 
· Good organisational and administrative skills. 
· Ability to maintain accurate records and monitoring information. 
· Understanding of community development principles. 

Desirable
· Experience working within the voluntary, community or third sector. 
· Experience supporting volunteers. 
· Experience of partnership working. 
· Experience contributing to funding applications or project reporting. 
· Knowledge of local community issues. 
· Driving licence and access to transport 


About WATIF
WATIF is a development trust supporting the rural villages of Woolfords, Auchengray and Tarbrax and the surrounding area. We work to strengthen and develop our communities by leading and supporting projects that respond to local needs and opportunities. Working alongside volunteers, residents and partners, we aim to create positive change and improve quality of life across this rural area.
Our team, based at Loanhead Farm which the Trust purchased in 2023, delivers our Community Action Plan and works closely with local groups, businesses and partner organisations to ensure our activities reflect community priorities.
Find out more about our work and our area at https://www.watif.org.uk/
How to Apply 
Please send a copy of your CV and cover letter to contact@watif.scot
If you wish to discuss the role informally before applying, please contact Adele Prendergast (Operational Manager) on 01501 785067 or email adele@watif.scot
Closing date Midday on 23rd June 2026
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